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Career Opportunities 
Join ACAI for Empowering the Future of Aging 

 

Are you passionate about making a difference? ACAI is an organization dedicated to 
developing policies that create a collaborative framework among ASEAN member states, all 
with the ultimate goal of ensuring the aging population can live happily and actively in an age-
friendly environment. This is your opportunity to be part of an impactful initiative that aims to 
build a better and more insightful life for the elderly. Join us and help shape the future of 
aging. 

PROJECTS & RESEARCH SPECIALIST 
 

 The Projects and Research Specialist is responsible for supporting the development, 
coordination, and implementation of research and projects related to ageing and innovation 
across the ASEAN region. The Advisor will play a key role in strengthening ACAI’s research 
agenda, managing multi-stakeholder projects, and contributing to policy dialogues and 
knowledge dissemination. 

- Advanced degree (at least master’s degree) in quantitative social science, including 
public health, economics, public policy, ageing studies, or a related field. 

- At least 3 years of relevant experience in research, project management, monitoring 
and evaluation, preferably in an international or regional context. 

- Proven track record in conducting research, publishing, and producing policy-
relevant outputs. 

- Strong knowledge of ageing, health systems, social protection, and/or innovation in 
the ASEAN context. 

Location:  

No. 88/23, 3rd Floor, Aging Health Innovation and Technology building, Moo 4, Tiwanon 
Road, Talat Khwan Subdistrict, Mueang Nonthaburi District, Nonthaburi Province 11000, 
Thailand 

How to Apply: 

Interested applicants are invited to submit the following:  

1. A detailed CV, including the most recent passport-sized photograph.  

2. Certified true copies of educational certificates and relevant qualifications.  
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Submission Instructions:  

• Applications have to send via email to hracai@asean-acai.org. 

• Please include the subject heading: "Application for Projects & Research Specialist” 

Important Notes:  

• Incomplete applications will not be considered.  
• Applications must apply no later than 24 November 2025.  
• ACAI is committed to diversity and encourages applications from qualified 

individuals of all backgrounds.  

Selection Process: 

• Only shortlisted candidates will be notified.  
• The Selection Committee’s decision will be final. 
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ANNEX 
Job Description 
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REPORTS TO 

Head of Research Development & Innovation 

 

 

The Projects and Research Specialist is responsible for supporting the development, 
coordination, and implementation of research and projects related to ageing and innovation 
across the ASEAN region. The Advisor will play a key role in strengthening ACAI’s research 
agenda, managing multi-stakeholder projects, and contributing to policy dialogues and 
knowledge dissemination. 

 

 
• Manage/support management of research projects on active ageing in collaboration 

with partner organizations. 
• Provide technical expertise and guidance on research methodologies, data analysis, 

ACAI publication style and knowledge translation. 
• Coordinate and oversee project implementation, including work planning, 

monitoring, reporting of activities and outputs and coordination with finance. 
• Contribute to and finalize research papers, policy briefs, and other knowledge 

products for publication on ACAI’s website and to support evidence-based 
policymaking. 

• Support the preparation and management of the Research and Innovation call for 
proposals.  

• Support the organization of expert meetings, meetings of the Independent Review 
Panel, webinars, workshops, conferences and any other events (including logistical 
and administrative support).  

• Contribute to fundraising efforts, including proposal development and donor 
engagement. 

• Performs any other tasks supporting the team and the organization as requested by 
the line manager. 

 
 

JOB SUMMARY 

 

KEY RESPONSIBILITIES 

 

PROJECTS & RESEARCH SPECIALIST 
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• Education: 

o Advanced degree (at least master’s degree) in quantitative social science, 
including public health, economics, public policy, ageing studies, or a related 
field. 

• Experience: 
o At least 3 years of relevant experience in research, project management, 

monitoring and evaluation, preferably in an international or regional context. 
o Proven track record in conducting research, publishing, and producing policy-

relevant outputs. 
• Skills: 

o Strong knowledge of ageing, health systems, social protection, and/or innovation 
in the ASEAN context. 

o Experience working with national government agencies, ASEAN institutions, UN 
agencies, development partners, is an advantage. 

o Excellent project management, organizational, and coordination skills. 
o Strong communication and writing skills in English, knowledge of an ASEAN 

language is an asset. 
o Ability to work independently as well as collaboratively in a multicultural 

environment. 
 

Key Performance Indicators (KPIs) 
o Timely completion of assigned research and innovation projects. 
o Effective project monitoring and result tracking, highlighting lessons learnt and 

impact stories. 
o Contribution to organizational knowledge-sharing initiatives. 
o Successful implementation of innovation initiatives leading to measurable impact. 
o Effective collaboration with team members and departments. 
o Effective and diplomatic communication with external stakeholders. 

 

 
 

Other Information 

• Nationality: ASEAN nationality is preferred.  
• Location: ACAI Headquarters 
• Working Conditions: Office-based with occasional travel for research fieldwork, 

stakeholder meetings, and conferences. 

QUALIFICATIONS AND SKILLS 


